
Ask friends if they know of any 
open jobs. 

Search the internet for a job. 

Submit a job application. Get a call about scheduling an 
interview. 

Arrive to the interview on time. Schedule an interview. 

Greet the interviewer with a hand 
shake and eye contact. 

Give the interviewer a copy of 
your resume. 

Thank the interviewer. Write a cover letter for the 
application. 

Ask a former employer to write a 
reference. 

Accept the job offer. 

Ask about professional 
development opportunities. 

Read a job description and decide 
you want to apply. 
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Research the company. Negotiate your salary. 

Ask about the hours you will 
work. 

Ask about benefits. 
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